 SEQ CHAPTER \h \r 1MANAGER CHECK LIST FOR OPENING AND CLOSING TANEY TEE-BALL FIELD
Prior to the first game on a weekend:
1. 
TYBA will arrange for the shed (in the left field corner) to be open.  If there are any questions, or if it is not open, please call your commissioners.

2. 
Open the shed, removing:

a. 
Three (3) white padded bases

b. 
Home plate


c. 
Two (2) benches for the players

3.
If the field has not been lined, you may either use the liner in the shed, or play the game with the field unlined.

4. 
Position home plate, then place first and third bases each 45 feet from the back tip of home plate.   Please carry a 45-foot length of string for this purpose.  Place second base 45 feet from the other two.  

5. 
Please do NOT accidentally close the shed door; it locks automatically!  You may prop the door open, or close the “wrong” door so the doors cannot lock.

After the last game on Saturdays or Sundays (either 1:00 or 3:00 p.m. game):
1. 
Collect four (4) bases and return them to the shed.

2. 
Return all benches to the shed.

3. 
Check the field for any equipment or personal belongings which have been left behind.  Please store them in the shed for safe-keeping.

4. 
If there is still a concurrent baseball game playing on the baseball diamond, please check with those managers to see if there is any equipment which needs to be stored in the shed (specifically rakes, which do not fit in the Knaack box).  The pitching machine and bases for baseball are all stored in the Knaack boxes by the backstop.  Once you lock the shed, no one at the field will have a key to re-open it, so don’t forget to check with the baseball managers first!

5. 
Lock both doors to the shed securely.  They lock automatically, without a key, when closed.

6. 
On weekends (Saturdays and Sundays), a TYBA representative will lock up the bathrooms.  If no one shows up to lock the bathrooms before you’re ready to leave, please contact your Commissioners!

7.
Please remember to have your families clean up all trash from the Tee-ball, spectator, and field areas.  If trash cans are full, remove bags and take them to the curb at the corner of Taney and Pine Streets.  Put a new trash bag (from the shed or from the Knaack box) in the trash can.  DO NOT leave if there is still rubbish in the dugouts, or if the trash cans are full!!!  We are all responsible for the trash!

Note:
Every Tee-ball manager and coach was emailed a “master” Tee-ball schedule, so you can easily see if yours is the last game on a Saturday or a Sunday.  If you are not sure, check with your commissioner.  Thank you.
***Always have a copy of this list, and a copy of the rules, handy at all games!***
